
                  New International Student Checklist 

 

All new International PrattMWP students must complete the 6 steps below. This checklist is not for U.S. citizens or 

U.S. permanent residents. Please note: Pratt Institute’s Office of International Affairs (OIA) will be issuing your I-20. 

PrattMWP students will be directed to information for the I-20 application on the pratt.edu website. 

1. Submit the $200 Enrollment Deposit & Obtain a Pratt OneKey 

Admitted students should submit the $200 deposit per the instructions on their acceptance letter. Please note that 

this deposit is nonrefundable. A Pratt OneKey will be generated after your $200 deposit has been received. It can 

take up to one week to receive a Pratt OneKey. A OneKey is required in order to complete the International Student 

Form and apply for the I-20. 

Any questions about the Pratt OneKey should be directed to services@pratt.edu, not to OIA. 

2. Start the I-20 Application [International Student Form] 

All international students must submit the International Student Form. This is the first part of the I-20 application. 

Non F-1 students are also required to complete the International Student Form. Please be sure to indicate that you 

are a PrattMWP (Munson Williams Proctor) student. 

Complete instructions may be found at https://www.pratt.edu/student-life/student-affairs/office-of-international-

affairs/all-new-students/.   

 You will need a digital copy of your passport picture page. It must be valid at least 6 months into the future. A 

clear photo from your smartphone is sufficient. 

 After submitting the International Student Form, the hold on your registration will be removed within 2 

business days. 

 

3. Complete the I-20 Application [Additional Documents] 

After submitting the International Student Form, students are required to upload additional documents based on 

their responses. Students can review their list of required documents on their Dashboard: 

https://www.pratt.edu/mypratt/international-application-checklist.  

 You will need a printer in order to print the Affidavit of Support and the Sources of Funding documents so 

they can be signed with a blue ink pen. 

An OIA advisor will review your application only after ALL documents listed on the checklist are uploaded. You will be 

contacted via your Pratt email if any document is not accepted or needs clarification. Please make sure your 

Affidavit of Support and the Sources of Funding documents are signed and all names match before uploading. 

After you upload your document(s), it will take 1-2 business days for the document(s) to be marked as Received in 

your Dashboard. Please refer to our FAQ page for additional details: 

https://www.pratt.edu/uploads/new_student_faqs_2.pdf.  

Students transferring into PrattMWP from another school in the U.S. such as a high school, language school, or 

college should review the Transfer Guide: https://www.pratt.edu/uploads/transfer_process.pdf. On the International 

Student Form, you must indicate that you are in F-1 status currently and plan to maintain your F-1 status. 
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4. Email, Processing Times, Checking I-20 Status 

Emails 

Check your Pratt and personal email accounts daily for correspondence from OIA. Failure to respond to emails 

promptly will delay your I-20 processing. Often advisors request additional documents or have questions about the 

documents submitted. 

 

Processing Times 

The average processing time for the I-20 form is approximately 5 weeks; therefore, it is highly recommended that 

students upload all required documentation as soon as possible. 

 

Applications are reviewed in the order they are received. We process an average of 600 - 700 applications for Fall. 

Due to the volume of applications we review, we cannot honor requests for expedited processing.  

 

Checking I-20 Status 

Your Dashboard is the best way to check the status of your I-20 application. After you upload a document, it will take 

1-2 business days for the document to be marked as Received on your Dashboard [and for your Status* to change if 

needed]. 

 * Status explanations: 

o OIA: PENDING [Awaiting Required Documentation] means you still need to submit documents for an 

OIA advisor to begin reviewing your I-20 application 

o OIA: UNDER REVIEW [All Required Documents Received] means that your application has been 

assigned to an OIA advisor for review 

o COMPLETE means that your I-20 has been issued 

5. Getting your I-20  

Students who are not able to pick up their I-20 must create an eShip Global order so it can be mailed to the address 

you request. Instructions on how to create your order are available here: 

https://www.pratt.edu/uploads/eship_global_instructions.pdf  

Students who wish to pick up the I-20 in person should indicate this on the International Student Form. You will be 

notified by email when it is ready to pick up. Please wait for the e-mail notification before coming to OIA. 

Students who would like someone to pick up their I-20 on their behalf must send an email with their name, Pratt ID 

number, the full name of the person they are authorizing to pick up their documents and their authorization for that 

person to pick up their I-20 to oia@pratt.edu. The person must show photo ID. 

If you do not order a shipping label or indicate you want to pick up your I-20, an email will be sent to your Pratt email 

account. Students who are not sure whether or not they will still be in the U.S. when the I-20 is issued due to the 5-

week processing time should wait to get the email from OIA that it is ready. You would then need to order a shipping 

label if you are outside the U.S. An email that the I-20 is ready to send/pick up is not sent to students who order an 

eShip Global shipping label in advance. 

6. Schedule Visa Appointment at U.S. Consulate or Embassy 

OIA’s Visa Guide for F-1 Students provides instructions on how to apply for an F-1 visa: 

https://www.pratt.edu/uploads/f_visa_application_process_4.pdf  

You must wait until after your I-20 has been issued to book your visa appointment because you will need your SEVIS 

ID and the Pratt School Code to book the appointment. 
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